Anyone interested in joining IAAP can visit this web site:    http://www.iaap-hq.org/join
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I'm happy to announce that the Dublin Chapter will be receiving the Chapter of Excellence Award from the Pathways to Excellence Recognition Awards Program For Career Minded Administrative Professionals again this year, as I have recently submitted the on-line application for the 2010-2011 year.  Congratulations!!
Upon the review, we met 17 of the 19 criteria of which only a minimum of 14 are required!  Congratulations to all of the members who showed their support by attending the monthly meetings and participating when and wherever it was needed most.  I especially want to thank the Board Members, who without their leadership and support we couldn't have succeeded.  We will be receiving recognition at EFAM in July as our Chapter's name will be published in a list of all who have achieved this award, along with our updated patch for our Chapter of Excellence Banner and a monitory award of $150 to be applied to the $300 Web Subscription fee to participate in the IAAP Web Community for the year.

Here's a list of the many criteria our chapter accomplished this past year:
1 - 60% of the Chapter Meetings offered recertification points- done! - Thanks to Connie Switts, CPS/CAP!! 
2 - At least one member obtained their CPS or CAP certification- done! (Congrats Angela Arledge, CAP & Jerri Letcavits, CAP - and Thanks to the Certification Trainers - Brenda Mason, CPS/CAP and Connie Switts, CPS/CAP!!
3 - Download the Chapter of Excellence Commitment form; sign and date the form - done!  Thanks to your president, Vicki Hohm
4 - Published at least 6 newsletters / e-newsletters - done! Thanks to Barbara Smith, CPS/CAP and Susan Blankenship our editors and all who supplied articles!!
5 - Participate in the IAAP Web Community - done!  Thanks to Marie Blodgett, CPS/CAP our Webmaster!!
6.  Publish annual calendar with programs by Oct. 1 and establish a marketing plan to encourage members to attend chapter, division, and international meetings and events - done!  Thanks to Connie Switts, CPS/CAP and the Board for attending all of the meetings in July -Sept.
7.  Create and maintain an annual budget, provide monthly financial statement to the membership, and submit annual audit report to the division treasurer - This criteria is now mandatory!  Done once we Audit the books - let's get some volunteers ASAP we need two people so please consider volunteering soon!  Thanks to Karren Martin-Huth our treasurer!!  AWESOME JOB!!
8.  Maintain a full slate of officers, committee chairs for the Bylaws, Certification, Education and Membership Committees, and submit the listing to HQ by July 1, 2010 - done!
9.  Minimum of 4 officers and chairmen of the Bylaws, Certification, Education and Membership Committees participate in at least one IAAP Leadership/Succession planning training event - done!  Thanks to Karren Martin Huth, Connie Switts, CPS/CAP, Brenda Mason CPS/CAP and Vicki Hohm
10.  Send a delegate to the Division Annual Meeting and send a delegate or submit a proxy to the EFAM - done!  Thanks to Brenda Mason, CPS/CAP, Connie Switts, CPS/CAP, Crystal Coleman and Karen Allen, CPS/CAP as our delegates and alternate delegates this year!

Continued....
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2010-2011 Board Members

Vicki Hohm 	..President

Brenda Mason, CPS/CAP, CWCA ….... President-Elect

Connie Switts, CPS/CAP, CWCA ….….Vice President

Barbara Smith,
CPS/CAP	Secretary

Karren Martin-Huth, ………. 	Treasurer

Karen Allen, CPS/CAP
	Parliamentarian
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Forward Moving!

December  2007		Volume 6, Issue 3
Committees

Join a committee  –
call the chairperson today!
Awards & Recognition
Nora Erb CPS
249-5506
Audit 
Pat Towns CPS/CAP
249-8088
Budget
Chris Horn CPS
854-3831

Communications/website/
Publicity         
Marie Blodgett CPS/CAP
844-4524
Certification
[bookmark: OLE_LINK1]Brenda Mason CPS/CAP
435-0297
History
Rhonda Justice
435-7016

Membership/Mentoring
Melissa Sharp CPS/CAP 249-9985 Elaine Riley CPS 435-1910

Education & Program
Betty O’Leary
854-3076
Program/Hospitality
Betty O’Leary
854-3076
Seminar 
Melissa Sharp CPS/CAP
249-9985
Social Events
Julie Stoltz
249-7387

Ways & Means
OPEN

Retirement Trust Fund
Dodie Winebrenner
		             435-0044
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Vicki's Views Continued…

11.  At least one member to serve in a division office or committee; etc. - done!  Thanks to Connie Switts, CPS/CAP serving as Membership Chair for Ohio Division and Karen Allen, CPS/CAP, serving as Ohio Division Teller
12.  Sponsor or co-sponsor a professional development seminar or sponsor/co-sponsor an APW/APD and/or annual executive's event - done!  We only needed to do one of these but we did all three!!  Thanks to Tammy Brown and the City of Dublin - Boss's Day in August, Brenda Mason, CPS/CAP - Professional Development Program in January, and Renee Jeffers, CPS/CAP & Connie Switts, CPS/CAP - The Seminar in April
13.  Submit application Avery Chapter/Division Achievement Awards Program or submit a nomination in the Award for Excellence program- done!  Thanks Karren Martin-Huth, who completed and submitted the application to Avery by the deadline in January.
14.  Maintain a minimum of 15 members and achieve an annual retention rate of at least 80% - done!
15.  Conduct at least one Member Recruitment Meeting - done!  Thanks Linda Mettle, CPS/CAP our Ohio Division Board contact and speaker for at our April Meeting on Membership. (This is mandatory)
16.  Conduct new member orientation program - done!  Thanks Angela Taulbee, Chair of Membership!
17.  XX Achieve a net membership increase of at least 12 percent (minimum required is a net 3 member increase - We need to work on this one for next year, as we did not meet this requirement.
18.  XX Sponsor a new IAAP Professional Chapter or Student Chapter - We did not meet or pursue this requirement.
19.  Create an annual Business (Strategic) Plan; review/update annually; submit a coy to the Division President by Dec. 31, 2010, and conduct an annual member interest/satisfaction survey - done!  Thanks Board Members (Brenda Mason, Connie Switts, Barb Smith, Karren Martin-Huth, Karen Allen and Vicki Hohm) for reviewing the Strategic Plan from the previous year by attending weekly/monthly meetings from late July to September to be sure we were in alignment with our programs planned for the year and for sending out the survey on Survey Monkey!  I'm sure our new president and board will be incorporating your feedback in the new Strategic Plan for the 2011-2012 year.

With Passion and Purpose, your president 2010-2011 year…
Vicki Hohm














































August 5 Strategic Board Planning
12 – 4:30 pm

The board welcomes any members who would like to attend.













	

Committees 2010-2011

Audit          		OPEN
Awards/Pathways to Excellence
		      Vicki Hohm

By Laws & Standing Rules 
	        Pat O’Dell, CPS/CAP

Finance/Budget	     
         Karren Martin-Huth, CPS/CAP

Communications/Publicity
Newsletter     Barb Smith, CPS/CAP
        Susan Blankenship
Webmaster	     
Marie Blodgett, CPS/CAP

CPS/CAP Certification
Brenda Mason, CPS/CAP, CWCA
& Connie Switts, CPS/CAP, CWCA

Membership/Mentoring
Angela Taulbee

Education/Programs/Hospitality/ Social			Board 	        
Seminar 	     
 Renee Jeffers, CPS/CAP,   Brenda Mason, CPS/CAP, CWCA, & Connie Switts, CPS/CAP, CWCA
	
Ways & Means	OPEN
 Box Tops…Melissa Sharp, CPS/CAP

Retirement Trust Fund
                      Libby Farley, CPS/CAP

Nominating Committee
Past Presidents

History Committee - OPEN
Sunshine Committee
		  Marica Phipps
Student Chapter 
            Renee Jeffers, CPS/CAP

PAST PRESIDENTS:
2009-10 Marie Blodgett, CPS/CAP
2008-09 Melissa Sharp, CPS/CAP
2007-08 Elaine Riley, CPS/CAP
2006-07 Dodie Winebrenner
2005-06 Dodie Winebrenner
2004-05 Kathy Egger, CPS/CAP
2003-04 Brenda Mason, CPS/CAP,                    CWCA
2002-03 Brenda Mason, CPS/CAP, CWCA
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***************************************************************************************************



BLOGGING

Thinking about blogging? There are plenty of free sites where you can set up shop as a pundit, but keep in mind how far and wide your ramblings will travel. Remember that your blog will show up on a search of your name—and that means potential employers might just check you out. Would you rather they see a rant peppered with obscenities, or rational thoughts presented in a calm, clear manner? Remember, we no longer live in a privacy-protected world. Even with the HIPAA ruling, anything you put into cyberspace can be found by someone who wants to find it. That may seem a bit Orwellian, but it’s a fact.

-taken from April 2011 issue of etips

***************************************************************************************************









CERTIFICATION NEWS
Jerry Letcavits passed all four sections of her CAP exam.  Congratulations Jerry!!





Seven Deadly Sins of Employee
-by Barbara Patcher from the IAAP April 2011 Connections
 Not showing initiative.
Paying little attention to details.
Not offering to help.
Not staying current with changes in your profession.
Not being friendly.
Not conveying enthusiasm for your job.
Not having a professional demeanor.

Upcoming IAAP Webinars
New Member Orientation

2011-2012 Member of Excellence Webinar

2011-2012 Chapter & Division of Excellence Webinar


Incoming Chapter Presidents Training Webinar





UPCOMING EVENTS

IAAP Important Dates and Deadlines

July 2011
July, 1 - Deadline for Submitting Division and Chapter Officer Forms to IAAP Headquarters
July 24-27 – EFAM in Montreal.  More information at www.iaap-hg.org.
October 2011
October 9-12 - Fall Conference in San Diego.  More information at www.iaap-hr.org.

TBD by the International Board of Directors
TBD - Deadline for Submitting Recommendations for Appointment to International Committees to IAAP Headquarters
July 5, Deadline for Submitting Pathways to Excellence to IAAP Headquarters (Division, Chapter & Member)

	Committee Members Needed for the New Fiscal Year
We need the following:
1. New Chapter Builder 
2. Student Chapter 
If you would be interested, send Brenda Mason an e-mail at - masonb1@nationwide.com



DC Awards from ODAM

The following members attended ODAM:  Connie Switts CPS/CAP, CWCA, Brenda Mason CPS/CAP, CWCA, Melissa Sharp CPS/CAP, Karen Allen CPS/CAP, and Angie Arledge CPS/CAP.

The Dublin Chapter received 2nd Place for the Chapter of Commitment Award for the 31-60 Members Category.  The Chapter received a check in the amount of $75.  This was a big honor to step forward to receive this award for our chapter.  We competed against the Polaris Chapter (4th place), Medina Chapter (1st place), and the Yo Mah O  Chapter (3rd place). Next year both Melissa Sharp CPS/CAP and I would like to see the Dublin Chapter win the $200 1st place prize. 

Member of Excellence Awards:  Connie Switts CPS/CAP, CWCA, Brenda Mason CPS/CAP, CWCA,  and Melissa Sharp CPS/CAP

CPS/CAP Recertification:  Connie Switts CPS/CAP  (Connie was recognized as being an Ohio Division Committee Member for the CPS/CAP Program) and Brenda Mason CPS/CAP both were recognized for recertifying their CPS/CAP in 2010-2011

Obtained CAP in 2010-11 - Angie Arledge CPS/CAP was recognized at the CPS/CAP luncheon.

Avery Dennison Great Results Achievement Award - Certificate of Participation (Dublin Chapter)

Ohio Division Teller:  Karen Allen CPS/CAP who did an awesome job representing not only the Ohio Division, but our chapter as well.

Ohio Division Past President Scholarship Fund:  Connie Switts CPS/CAP, CWCA helped with the Past President's silent auction.  Also, a big thank you to the Dublin Chapter for the $25 donation towards this worthy cause.
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Dublin Chapter of IAAP
2011-2012 Participation Opportunities

	Business Planning – Board Liaison – Brenda Mason, president

	By-Laws and Standing Rules
	Business Plan
	Nominating


	
	Officers – Board Members
	

	
	
	Past Presidents

	Pat O’Dell, CPS/CAP
	Past President -
Vicki Hohm  
Parliamentarian –
Connie Switts, CPS/CAP, CWCA
	

	Community Service – Board Liaison – (TBD)

	Civic & Social

	Retirement Trust Foundation – Libby Farley, CPS/CAP

OTHER Community Service Opportunities -


	Customer Service – Board Liaison – Melissa Sharp, CPS/CAP 

	Historian
	Membership/Mentoring

	
Vicki Hohm

	
Cheri Cummins
Angie Arledge, CPS/CAP


	Event Planning (APW / Education & Programs)  – Board Liaison
Angela Taulbee, vice president 

	Securing Speakers
	Bosses Day Breakfast 
	 Seminar & Holiday Social

	Securing Location & Catering

	
OPEN
	
OPEN

	
Spring Seminar - 
Marja Keplar
Tami Moore
Holiday Social

	
Angela Taulbee

Connie Switts, CPS/CAP, CWCA


	Financial Planning – Board Liaison – Crystal Coleman - treasurer

	Audit
	Ways & Means

	
OPEN
	
OPEN
Box Tops – Melissa Sharp, CPS/CAP


	Marketing -- Board Liaison – Barb Smith, CPS/CAP - secretary

	Newsletter 
	Publicity/Publication
	Webmaster

	
OPEN
	(Sunshine Cards) –

Marica Phipps

	
Karren Martin-Huth




	Personal Development – Board Liaison – (TBD)

	Certification
	Student Chapter
	Awards/Pathways to Excellence

	
Connie Switts, CPS/CAP, CWCA
Brenda Mason, CPS/CAP, CWCA,
Renee Jeffers, CPS/CAP

	
Renee Jeffers, CPS/CAP


	
OPEN
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International =
Education Forum RegISter for

Annual Meeting EFAM today!
July 24 - 27

Stay relevant. Prepare yourseif for the increasingly complex array of
challenges and responsibilities in the office.

Learn new skills in our training sessions, lead by industry experts.

Kick start creative problem-solving skills by sharing in the ideas
and experiences of your peers.

Hammermill is sponsoring Clinton Kelly of TLG’s What Not To Wear. His
keynote is on the importance of professional image, essential in today’s

workplace.

Register today for FuNFACT:

early bird rates. r e e
st tohminn

iaap-hq.org/events
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